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Thursday 24th September 2020 

Drop-off and collection guidelines 
 

Dear Parents and Carers,  
 

On the whole, we are encouraged with how well the majority of families are working with us to make sure that 

the staggered start times and gate rotas are working safely. However, we are aware that whatever we do, 

there will be some unavoidable waiting time for some people. We are all having to accept a certain level of 

unavoidable inconvenience whilst we continue to live with the risks of coronavirus transmission in our day to 

day lives – thank you for your understanding. 
 

We are doing everything we can in school to keep school fully open, but reducing the spread of Covid is a 

group effort and this way of life isn’t going to stop anytime soon. We all have to be considerate of one 

another. Part of this is respecting the guidance to make sure everyone is working together in the same way. 
 

Drop-off and collection guidance  
 

1. Arrive on time for your child’s gate – not too early or late or to meet up with other parents 

2. Make an effort to keep a 2m social distance 

3. If you have to wait for more than one child, wait on the other side of the road opposite the school 

gates until your child’s class has to go in or come out. Keep the gates clear.  

4. As the children are becoming more familiar with the positioning of their new classrooms, you 

may send younger children in at your older child’s gate if you have more than one child and this is 

more convenient for you. However, please avoid sending children in years Reception, 1 and 2 in 

with older siblings at the Car Park gate as the route to their classrooms is not easy to navigate 

from this starting point. 

5. Wait in line with your child at the start of the day – do not push to the front or position yourself in 

such a way that your child can jump the queue. This is extremely frustrating for those waiting their 

turn. 

6. Your child will only be dismissed at the end of the day when you reach the front of the line at the 

end of the day so you must wait in line.  

7. Please leave straight away as soon as you have seen your child into the playground. Don’t wait 

for them to go into the building.  

8. Wear a mask if you have one and are able to 

9. If you drive to school, please park your car so that your child can safely arrive in line at the 

school gate. Do not expect staff to send children out to cars as you are driving past. You should 

park and wait in line with other parents to avoid an accident. 
 

As ever, we will try to get classes in and out as quickly as possible. 
 

Thank you for your patience with this situation and for bearing with us as we respond to the ever-changing 

Covid guidance. 
 

Yours sincerely,  

Buffy Lloyd  

Head of School
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